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Paper Title in Sentence Case
The introduction begins immediately below the paper title.  It does not contain a heading of its own.
Body paragraphs are indented one-half inch and left-aligned. They have a ragged right margin. Body paragraphs include quotations that are 40 or fewer words in length.
A block quote is indented one-half inch on both left and right margins but remains left-aligned, which results in a ragged right margin. Unlike the left margin, the right margin will not be aligned evenly. Use a block quote when a quotation contains more than 40 words. 
Heading Level 1
Body paragraphs are indented one-half inch and left-aligned. Body paragraphs that follow a level 1 heading do not have extra lines before them. They are left-aligned, resulting in a ragged right margin. Body paragraphs include quotations that are 40 or fewer words in length.
Heading Level 2
Body paragraphs following Level 2 headings are new, indented paragraphs.
Heading Level 2
Note that if a paper contains a Heading Level 2 section, it must contain another Heading Level 2 section (like a formal outline). Body paragraphs following Level 2 headings are new, indented paragraphs.
Heading Level 3
Body paragraphs following Level 3 headings are new, indented paragraphs.
Heading Level 3
Note that if a paper contains a Heading Level 3 section, it must contain another Heading Level 3 section (like a formal outline). Body paragraphs following Level 3 headings are new, indented paragraphs.
Heading Level 4. The content in a Heading Level 4 section begins after the heading’s name on the same line as in-line text.
Heading Level 4. Note that if a paper contains a Heading Level 4 section, it must contain another Heading Level 4 section (like a formal outline). The content in a Heading Level 4 section begins after the heading’s name on the same line as in-line text.
Heading Level 5. The content in a Heading Level 5 section begins after the heading’s name on the same line as in-line text.
Heading Level 5. Note that if a paper contains a Heading Level 5section, it must contain another Heading Level 5 section (like a formal outline). The content in a Heading Level 5 section begins after the heading’s name on the same line as in-line text.
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Delete the following note and list after completing your reference list. The reference list should be ordered alphabetically by the first author’s last name. The citation examples are for the most commonly used sources in higher education. The formatting examples are for the following kinds (in the order they appear):
· Book – One author
· Book – 2 authors
· Book – 3 or more authors
· Chapter in an edited book
· Journal article with a two-part title and a volume and issue
· Journal article with three authors (no volume or issue)
· Article from a database
· Page on a government agency website
· Article on a website (with or without date)
Formatting Tips:  
· Manually insert an en dash instead of a hyphen in ranges for page numbers (accessible in MS Word by using INSERT>>Symbol>>More Symbols>>Special Characters tab
· Spaces between elements in a citation always have only 1 space between them.
· If you have trouble seeing commas or periods in the examples, zoom in and turn on the Show/Hide tool in the Home toolbar—the symbol ¶.



